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Admission Arrangements 2021 – 2022 

E-ACT Pathways Academy 

E-ACT (the “Academy Trust”) is the admissions authority for Pathways Academy. The 
Academy Trust will comply with the requirements of the Funding Agreement, the School 
Admissions Code and the Admission Appeals Code, and recognises that its ‘relevant area’ is 
Sheffield (name of LA) since this is the local authority area within which the Academy is 
located. 

Date of Approval: September 2020 
Date of Review: September 2021   
 
Unless there are legislative or regulatory changes in the interim, this policy will be 
reviewed annually as per the Admissions Code. Should no substantive changes be 
required at that point, the policy will move to the next review cycle.  
Where the admission arrangements have not changed from the previous year there is no 
requirement to consult, subject to the requirement that admission authorities must 
consult on their admission arrangements at least once every 7 years, even if there have 
been no changes during that period. 

 

Academy context 

The Pathways Academy is based in Sheffield in the authority of Sheffield. 

Our Published Admission Number (PAN) is 60 for Reception. The maximum PAN for each 
year group is: 

Nursery: 38 
Reception: 60 
Year 1:  60 
Year 2:  60 
Year 3:  60 
Year 4:  60 
Year 5:  60 
Year 6:  60 
 
Total PAN: 458 

How to apply for a place 

Nursery: 

Applications for admission to the Nursery at Pathways Academy will be dealt with by the 
Academy.  Application forms and other information can be obtained by either calling into the 
Academy reception or by telephone on 0114 2310044.  Pupils are eligible to start in Nursery 
the term after their 3rd birthday.  Normal intakes are September, January and April.  Children 
are admitted according to their birth date unless there are exceptional circumstances.   
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Reception, Years 1, 2, 3, 4, 5, 6 
 
All parents are required to apply to their home LA regardless of where the school/academy 
they are applying for is situated.  Sheffield residents will apply to the Sheffield LA.  The LA 
will liaise with other Admissions Authorities and Local Authorities where required.  Sheffield 
LA will inform parent/carers in writing of the outcome of their application. 
 
Parents/carers of children who are admitted for Nursery provision MUST apply through the 
Local Authority for a place at the academy if they want their child to transfer to the Reception 
class at Pathways Academy. 
 
Application forms and the Guide for Parents for Entry into Primary School and other 
information are available at: 
 
Website Address: https://www.sheffield.gov.uk/home/schools-childcare/apply-school-place 
Telephone:  0114 2735766 
Email:   ed-admissions@sheffield.gov.uk 
 
Admissions Criteria 

Applications for children with an Education, Health and Care Plan (EHCP) or a Statement of 
Special Educational Need are made by the Local Authority SEN team (change the name of 
the team as relevant to the LA). The placement of such children is made after a process of 
consultation between parents, the Academy and the Local Authority. Children with an EHCP 
(or a Statement of Special Educational Need) receive priority over others for admission to 
the school named on their Plan (or Statement). 

Oversubscription Criteria 

If there are fewer applicants than there are places available for Nursery/Reception/Years 1, 
2, 3, 4, 5, 6 September 2021, everyone who applies will be offered a place.  

Sometimes, however, there are more applications for our Academy than there are places 
available. This is described as oversubscription. If there are more applicants than there are 
places available after the admission of pupil with an Education, Health and Care Plan or 
statement of special educational needs naming the school, the following criteria will be 
followed, in order, to determine who will be offered a place: 

 
 
 
 
 
1. Children in Care or Previously in Care: Pupils who are in Care or who were previously 

in Care will be admitted to the academy.  Children who were previously in Care are 
children who were in care but ceased to be so because they were adopted or became 
subject of a child arrangement or special guardianship order immediately following 
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being in Care.  
2. Catchment Area & Sibling: Children who live in the catchment area at the latest date 

for receiving applications and who apply for a place will be considered next.  Catchment 
area children who will have siblings attending the preferred school will be prioritised 
above other catchment applicants. 
 

3. Catchment Area: Children living in the catchment area for the preferred school that do 
not have a sibling attending will be considered next.  Catchment areas can be checked 
at: https://www.sheffield.gov.uk/home/schools-childcare/apply-school-place 
 

4. Brothers and Sisters of Children Refused a Place at Their Catchment School:  In 
circumstances where, in previous years, parents had applied on time but been refused a 
place at their catchment school for older siblings and allocated a place at a non-
catchment school, any younger sibling will be afforded priority sibling status.  This will 
only apply where allocated a preference ranked lower than the catchment school or 
allocated the nearest school available. 

 
5. Brothers or Sisters:   sibling is defined as a child who permanently or usually lives at 

the same address as: 
 

 A brother and/or sister 
 A stepbrother and/or stepsister (to include half brothers/sisters) 

 
In both cases will attend or has been allocated the preferred or linked school 
at the point of entry.  In addition, where the requested school is an infant 
school, the attendance of an older sibling at the linked junior school will be 
included. 
 

6. Other Applications:  any child who does not fit into one of the above categories will be 
considered next.  Places will be allocated up to the published indicated admission 
number. 

 

Tie-breaker 

Where the admission number is reached mid admission category there are two stages of 
further consideration: 

 Where exceptional medical, social or special educational needs are demonstrated by 
supporting evidence from a professional an application may be prioritised by the LA 
Admissions Committee but only within the same admission category.  If you feel you 
have exceptional circumstances, you should provide full details and supporting third 
party evidence.  For example, if your reasons relate to a medical condition of you or 
your child, you should support your explanation with a letter from a relevant medical 
professional.  
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 If there are no exceptional circumstances, all other applications will be 
prioritised first by the admission category and then by distance from the home 
address to a designated point at the school building this is a straight-line 
measurement from the school to the house. 

Twins, Triplets and other children of multiple births 

In circumstances where there is one place remaining and the next eligible children are twins 
or multiple birth, the LA may make an exception and allocate above the admission number. 

The Authority cannot guarantee that other siblings of multiple birth families will 
automatically follow if one is offered a place through normal arrangements. 

Split residence/shared parental responsibility (PR): 

If there is another person you do not live with, but who shares PR with you for the child, 
that person’s details must be included on the application.  By submitting your application on 
line, you are confirming that you have discussed and agreed the school preferences with the 
other person you share PR with.  If you apply on an application form, you will need to sign 
the application for to confirm that you both agree on the school preferences made.  We 
cannot process any application where there is a disagreement between parents about the 
schools applied for. 

Deferred Entry for Reception  

A child is entitled to a full-time place in the September following their fourth birthday.  A 
child’s parents may defer the date at which their child, below compulsory school age, is 
admitted to the school, until later in the school year, but not beyond the point at which they 
reach compulsory school age, or beyond the beginning of the final term of the school year 
for which an offer was made.  In these circumstances they will need to re-apply for a Year 1 
school place. 

 

 

 

 

 

Late Applications 

Late Applications and changes after the closing date Application forms must be received by 
15th January 2021 (the LA) published key date. Applications received after the closing date 
will be considered as late applications and will be processed after places have been 
allocated to applicants who applied on-time.   Please see guidance on Late Applications in 
the Apply For A School Place document. 

Changes in Circumstances/Preferences/Address 
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 Late applications/changes in circumstances/changes to preferences 
received by the Authority up to 31st January 2021, will be allocated a place on 16th 
April 2021. 

 All other late applications/changes in circumstances/changes to preferences for 
Reception received after 31st January 2021 by the Authority will be dealt with after 
16th April 2021. 
 

 After the allocation date of 16th April 2021 parents may add or amend their 
preferences but may only have a maximum of 3 preferences.  If a parents wishes to 
add a new preference(s) they will therefore have to withdraw one of more of their 
original preferences to leave a maximum of three. 
 

 After 16th April 2021 the late applications/changes in circumstances/changes to 
preferences will be processed in date received order and in accordance with the 
published oversubscription criteria.  Places will be allocated to one of your preferred 
schools or nearest available schools depending on availability. 

Notification and acceptance of places 

Offer Date:  16th April 2021 

Waiting Lists  

The Primary Admissions Team will establish a waiting list for all Community and Voluntary 
Controlled primary schools and academies in Sheffield where the number of applications for 
those schools has exceeded the number of places available. 

Your child will automatically be placed on a waiting list where he/she has been refused a 
place at a school ranked higher than the allocated school.  The position on the waiting list is 
not affected by the ranked order. 

Waiting lists will be maintained until the end of the Summer term 2022. 

Priority on the waiting list must be determined according to the oversubscription criteria the 
child falls into.  It is unlawful to prioritise a waiting list based on the length of time a child 
has spent on it. 

In-year applications 

Parents wishing to apply for a place in year groups other than Reception should complete a 
transfer form from their current Sheffield school.  Pupils new to Sheffield shoud contact the 
Children Missing Education Tea on 0114 2736462. 

Appeals Procedure 

If your child has been refused place at a school, you have a right of appeal to an 
Independent Appeal Panel.  To appeal you must complete an appeal form which can be 
obtained from the Primary Admissions Team: 
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Address: Primary Admissions  Tel:  0114 2735766 
Floor 5, West Wing 
Moorfoot   Email: ed-admissions@sheffield.gov.uk 
Sheffield S1 4PL 

A form can also be downloaded from Sheffield City Council’s website:  
www.sheffield.gov.uk/pupiladmissions 
 

 
Fair Access Protocol  

The Academy complies with Sheffield Fair Access Protocol (FAP). The purpose of the FAP is 
to ensure that, outside the normal admissions round, unplaced children who fall into the 
specified categories are offered a place quickly, so that the amount of time any child, 
especially the most vulnerable, who remains out of education is kept to a minimum. The 
FAP will only be used once the in-year admissions process has been exhausted. 

Admission contact details 

Academy contact: Janet Wattam (Regional Senior Admin Officer) 

LA contact: 

Website Address: https://www.sheffield.gov.uk/home/schools-childcare/apply-school-place 
Telephone:  0114 2735766 
Email:   ed-admissions@sheffield.gov.uk 
 

 

 

 

  



  

7 
 

Appendix 1 

Definitions 

Distance 

The academy catchment can be viewed on the Sheffield City Council website / Apply for a 
School Place. 

Home Address 

Home address is defined as the residence where a child must live there when the 
application is made and when a child starts the school in September. 

Children who are looked after or were previously looked after 

A looked after child is a child who is (a) in the care of a local authority, or (b) being provided 
with accommodation by a local authority in the exercise of their social services functions 
(see the definition in Section 22(1) of the Children Act 1989). This includes children who 
were adopted under the Adoption Act 1976 (see section 12 adoption orders) and children 
who were adopted under the Adoption and Children’s Act 2002 (see section 46 adoption 
orders). Child arrangements orders are defined in s.8 of the Children Act 1989, as amended 
by s.12 of the Children and Families Act 2014. Child arrangements orders replace residence 
orders and any residence order in force prior to 22 April 2014 is deemed to be a child 
arrangements order. Section 14A of the Children Act 1989 defines a ‘special guardianship 
order’ as an order appointing one or more individuals to be a child’s special guardian (or 
special guardians). 

Medical or social needs of the child 

For whom it can be demonstrated that they have a particular medical or social need. 

Medical reasons relevant to parent(s) 

For whom it can be demonstrated that they have a particular medical or social need. 

Sibling 

Where children live as brother and sister in the same household they are treated in the 
same way as siblings for admissions purposes. This includes a child’s brother or sister, half 
brother or sister, adopted/foster brother or sister, step brother or sister living in the same 
family unit at the same address. It does not include cousins or other extended family 
members who live in the same household. In the case of twins, triplets and other multiple-
birth children, if one child can be offered a place in the school, other multiple-birth children 
will be allocated a place in the school. Where twins are concerned and one twin has a 
Statement of Special Educational Needs or Education, Health and Care Plan that names the 
school the other twin will be treated as having a sibling link for that academic year. 
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Parent  

This means the parent who has parental responsibility as defined in the Children Act 1989, 
or the person in the household who is defined as a parent for the purposes of Section 576 of 
the Education Act 1996. This could include a person who is not a biological parent but who 
has responsibility for her or him (such as a child’s guardians) but will not usually include 
other relatives such as grandparents, aunts, uncles etc unless they have all the rights, duties, 
powers and responsibilities and authority, which by law a parent of a child has in relation to 
the child and their property. 


